The Main EMIS Menu Screen

The main menu options can be seen in the central area of the screen. Although there
are 23 of these in total there are only three that you need to be aware of at present:

CM  opens Consultation Mode.
MR  opens Medical Record.
PR  opensPrescribing

These 3 functions will be described in detail in subsequent sections.
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The details of the patient who is currently selected are displayed at the top of the
screen. This shows their system number, name and address, age and the initials of the
GP with whom they are registered.



B L for Windows (C) 2001 EMIS

File Edit Vew Insert Settings Macros Favourites Help

: ? W
0. I aintd enu
T :u}r\.:ul..lr\ AEUICUTCEITITE B cm
D editcons
RP [ ST Search & Statistics E janet
RD Registration Details DS Dispensing F
RS Registration Status WP ‘Word Processing ﬁ
PR Prescribing GP Registration/23 links |
MR Medical Record 1D Clinical EDI J
CM Caonsultation Made MS Screen messages K
AP Appaintments CU  Change Current User :‘
PN Practice notes CD Close Dawn N
SP Summary Printout CO Communications menu o
CC  Community Care QP Query processor P
Pl Patient Infarmation Leaflets AOQ  Advanced options ?
RF Patient Referrals u
¥
W
X email ?
Y edr,sh
Z & sharon
Enter
Select option [l 12:85 Term 587Job 26 (MJB) V5.2 ves  No
4 ) aw
F1 Fz F3 F4 F5 FE F7 F& F3 FW0 FNl Fi2 sF1 =FZ =F3 =F4 =F5 =FE =F7Y =F% =F3 sFI0 =F1l sF12

Moving your mouse to thisicon at the top left of the screen will display further patient
details, including NHS number, phone number and date of birth, when available:

I LY for Windows (C) 2001 EMIS

e Edit  Wiew Insert Settings Macros Favourites Help
B4R E =] 7 ®
98. Mr Mickey Mouse, The Surgery Station Rd Haydock St. H Age 39 vears PHV | wisintens

Haydock Medical Centre B cm
D editcons
RP FRegister & Patient ST Search & Statistics E janet
RD Registration Details DS Dispensing F
RS FRegistration Status WP Word Processing ﬁ
PR Prescribing GP Registration/|0OS links 1
MR Medical Record ID Clinical EDI J
CM Consultation Mode MS Screen messages K
AP Appaintments CU  Change Current User I':‘
PN Practice notes €D Close Down N
SP  Summary Printout CO Communications menu 0
CC Community Care QP Cuery processor P
Fl Patient Information Leaflets AD  Advanced options ?
RF Patient Referrals u
v
W
X e-mail ?
Y edr, sh
Z & sharon
_ Enter
Select option [l 12:33 Term S07Job 26  (HMJB) V.2 Yes Mo
4 ) avw
| Fi1 Fz F: F4 F5 FE F7 F2 F9 FI0 FN Fi2 sF1 sF2 sF2 =F4 sF5 sFE& =F7 sF% =F9 sF10 =FN =F12
Metwark, link Thu 06 Mar 2003 12:37 MJE-Dr M J Breach

Clicking on thisicon starts the EMIS screensaver and allows you to lock it:



Y ou are then required to re-enter your user ID and password in order to reopen EMIS.

The adjacent icons— such as Mentor, Dermis, EMIS Drug Explorer (BNF), Seneca
Law, and Word will be covered in later sections.



Although EMIS is not a Windows programme it runs within a Windows environment.
Y ou can move out of EMIS into any other Windows programme at any time by

minimizing it, by clicking on another program icon on the task bar or by clicking on
the start button on your keyboard.



In the upper part of the screen are the familiar windows menu headings such as File,
Edit, View and so on. It is not necessary to use these at this stage. Below these are
icons for Copy and Paste functions, which will be used very occasionally.

EMIS Help can be accessed by pressing the F2 key on your keyboard, clicking Help
on the Windows menu, or by clicking on the icon at the top right of the screen



For example:

The section on the right-hand side of the screen is for Macros which can be used as
shortcuts for particular tasks. Again these will be described in alater section.



Finally, at the bottom of the screen your log-in initials are displayed, the EMIS
version number is shown and ‘ Select option’ iswhere you type your menu choices



To move to the next section on navigating within EMIS, click here



